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MHCTPYKUNA
AN paboTHUKOB, OTBETCTBEHHbIX 3a COOP 1 06paboTKy NepcoHasIbHbIX AaHHbIX
paboTHnkos MBOY 04 AOOCL, «KOHOCTb»

1. OBLWME NMONOXKXEHUA

1.1. Hactoswaa VIHCTpyKLmMSA NS CNeunannucToB, OTBETCTBEHHbLIX 3a CO0Op M 06pabOTKy MepCcoHasbHbIX
[@aHHbIX pPaboTHMKOB W WHbIX nuy,  (ganee - WHCTpyKums) MyHuUMnanbHOro  GroKeTHOro
06pa3oBaTe/ibHOr0  yUpexzaeHus [OMOSIHUTENbHOro 06pa3oBaHus feTeil «[eTCKUA 0340pOBUTENbHO-
06pa3oBaTe/IbHbI  CMOPTMBHBIA LEHTP «HOHOCcTb» (MBOY A04 AO0OCL, «HOHoCTb») (nanee -
YupexgeHue) pas3paboTaHO B COOTBETCTBMM C TpyfoBbIM Kogekcom Poccuitickoit  ®efepauuu,
KoHcTuTyumeli  Poccuiickoin  depepauymmn, [paxgaHckum  Kogekcom  Poccuiickoin  depepaymn,
®enepasibHbIM 3aKOHOM «O6 MHopMaLUK, NHPOPMALMOHHBIX TEXHOIOTUAX U O 3aluTe NHHopMaLn»,
depepasibHbIM 3aKOHOM «O NepcoHanbHbIX AaHHbIX», MpaBuiaMy BHYTPEHHErO TPYAOBOro pacnopsika
YupexgeHus, MonoxeHvem 06 06paboTke nepcoHanbHbIX AaHHbIX paboTHMkoB MBOY 04 AOOCL,
«HOHOCTb».

1.2. Uenb pa3paboTkn NHCTpyKUnMK - obecreyeHve 3awwmTbl Npas v cB060L PabOTHUKOB YupexaeHus
npy 06paboTke X NepcoHaNbHbIX AaHHbIX, & TAKXe YCTaHOB/EHNe OTBETCTBEHHOCTU LO/MKHOCTHBIX /AL,
VMEILMX AOCTYN K MepCOHaNbHbIM AaHHbIM PabOTHUKOB YUpeXAeHUs, 3a HEBbINO/HeHWE TpeboBaHWiA
HOPM, perynupyroLLmx o6paboTKy v 3auTy NePCOHasbHbIX AaHHbIX.

1.3. MopsfoK BBOAA B AeiACTBUE U U3MEHEHUS VIHCTPYKUMK.

1.3.1. HactosAwas NHCTpyKLMA BCTYNaeT B CUNY C MOMEHTa ee YTBEPXAEeHNS AUPEKTOPOM YUpexaeHuns
1 AencTByeT 6ecCpoyHO, 40 3aMeHbl ee HOBOW HCTpYKLUEN.

1.3.2. Bce nsmeHeHunsi B VIHCTPYKLUNIO BHOCATCA NPUKA30M.

1.4. Bce cneynannctbl YupexieHus, OTBETCTBEHHble 3a CO0p M 06paboTKy MepCOHasIbHbIX AaHHbIX
[0/DKHbI ObITb 03HAKOM/IEHbI C HacTosALLel VIHCTpYKLMeid Nog pocnuch.

2. OCHOBHBbIE MOHATNA N COCTAB NEPCOHAJIbHbIX JAHHBIX PABOTHNKOB

2.1. Onda uenein HacToAwen VNHCTPYKUUM UCNONL3YIOTCS CReaytoLLne OCHOBHbIe NOHATUSA (PefepanbHblii
3aKOoH 0T 27 ntons 2006 1. Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»: rnaea 1, cT. 3):

- MepcoHabHble AaHHble paboTHUKA - Ntobas MH(POPMaLMsA, OTHOCALLAACA K OMNpefesieHHOMY Wu
onpeAensieMOMy Ha OCHOBaHWM TakOW WH(opMauuyu paboTHWMKY, B TOM 4uCie ero amunns, ums,
OT4YecTBO, rof, Mecsl, gaTta WU MeCTO POXAeHWs, ajpec, CemeliHoe, COLMa/ibHOE, WMYLLECTBEHHOE
nosioxKeHne, obpasosBaHue, npodeccus, [OX0Abl, Apyras MHpopMaumsa, Heobxogumas paboTofaTenio B
CBA3U C TPYAOBLIMU OTHOLUEHUAMMU;

- 06paboTKa nepcoHanbHbIX AaHHbIX - COOP, cUCTeMaTu3alums, HakomnaeHne, XpaHeHue, YTOUYHeHue
(o6HOBNEHME, U3MEHEHME), UCMONb30BaHNe, pacnpocTpaHeHne (B TOM Yucie nepedaya), 06e3nmyunBaHue,
GNOKMPOBaHME, YHUUTOXEHNE NepCoHabHbIX faHHbIX PaO0THUKOB YUpexaeHus;

- KOH(UAEHLMANbHOCTb MNepCOHaNbHbIX [aHHbIX - 00f3aTenibHOe A/ COONI0AEeHUA HA3HAYEHHOro
OTBETCTBEHHOrO /ML, MOMyYMBLUErO AOCTYN K MepPCOHaNbHbIM AaHHbIM PabOTHMKOB, TpeboBaHME He
JonycKaTb WX pacrnpocTpaHeHus 6e3 cornacus paboTHUKA UM MHOTO 3aKOHHOTO OCHOBAHWS;



- pacnpocTpaHeHne NepcoHanbHbIX LaHHbIX - AeACTBUSA, Hanpas/ieHHble Ha Nepefavy MepCcoHaIbHbIX
[aHHbIX paboTHUKOB OnpefeneHHOMY Kpyry nuy (nepegava MepcoHaNnbHbIX [AaHHbIX) WM Ha
03HaKOM/IeHVe C NePCOHaNbHbIMU [aHHbIMW HEOTPAHUYEHHOTO Kpyra nuL, B TOM Yucne 06HapofoBaHue
NepPCOHa/IbHbIX  [aHHbIX PabOTHMKOB B CPeACTBaX MaccoBOM  MH(OpMauuu, pasMelleHne B
NH(OPMALMOHHO-TENIEKOMMYHUKALNOHHbBIX CETAX WAU MpefocTaB/ieHne LOCTyna K MNepcoHalbHbIM
AaHHbIM PabOTHUKOB KaKUM-/IM60 UHLIM COCOOOoM;

- UCMONb30BaHWe MNepCOHa/bHbIX [AaHHbIX - AelCTBMA (onepauuun) € MNepcoHalbHbIMU  [aHHbIMU,
coBepLUIaemble JO/MKHOCTHLIM NINLOM YUpeXxKAeHWs B Lenax NPUHATUA peLleHniA UK COBEPLUEHNS UHBIX
[eNCTBUI, NOPOXAAOLWMX HOPUANYECKME MOCNEeLCTBUA B OTHOLLIEHUN PabOTHWUKOB MO0 MHBIM 06pa3oM
3aTparusaroLLmMx Ux npasa v cB0604bI UK NpaBa U cBO6OALI APYTUX UL,

- 6710KMpOBaHMe MepPCcoHaNbHbIX [aHHbIX - BPEMEHHOe MpekpalleHue cbopa, cuctTemaTmsauuu,
HaKOMNeHWs, UCNO/b30BaHUA, PAcrpoCTpaHeHUs MePCOHaNbHbIX AaHHbIX PabOTHWKOB, B TOM 4YuC/e KX
nepejauu;

- YHWYTO>KEHMe MepCOHaNbHbIX [aHHbIX - [eiACTBUSA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO
BOCCTAHOBUTb COAepXXaHue MepCcoHa/IbHbIX [AaHHbIX B WH(POPMAaLMOHHOW CUCTEMe MepCOHa/bHbIX
JaHHbIX pabOTHMKOB WM B pe3ynbTaTe KOTOPbIX YHUUYTOXAKTCA MaTepuaibHble HOCUTENN
NepCcoHa/IbHbIX faHHbIX PabOTHUKOB;

- 06e3numBaHne NepcoHasbHbIX AaHHbIX - EACTBUSA, B pe3y/ibTaTe KOTOPbIX HEBO3MOXHO OMpeaenunTb
NPUHAANEXHOCTb NMEPCOHANbHbIX faHHbIX KOHKPETHOMY PaboTHUKY;

- 00LLeA0CTYNHbIE NEePCOHaNbHbIE AaHHbIE - NePCOHabHbIE AaHHbIe, LOCTYMN HEOrpaHUYeHHOro Kpyra
NNL, K KOTOPbIM MPefoCcTaB/ieH ¢ coriacus paboTHMKA UK Ha KOTOPble B COOTBETCTBUU C (hefepasibHbIMU
3aKOHaMW He pacnpocTpaHsaeTcs TpeboBaHWe coBMOLEHNA KOHPUAEHUNANbHOCTY;

- WH(opmauuns - cBefeHWUs (COOOLLeHMs, [aHHble) He3aBUCMMO OT (DOpPMbl WX MpeacTaBieHuns
(PegepanbHblin 3aKoH 0T 27.07.2006 Nel149-$3 «O6 nHhopmaymMm, MHPOPMALMOHHBIX TEXHOMOTUAX 1 O
3aluTe HOopMaLMn», CT. 2)

- [OKYMeHTWpOBaHHaA WHMopMauusa - 3aUKCUPOBAHHAA Ha MaTepuasbHOM HOcUTene MyTem
[NOKYMEHTUPOBaHUA MH(OPMaLNA C PEeKBU3UTaMK, MO3BONAIOWMUMK ONpedeninTb Takyl WH(OpMaLumio
UK ee MaTepuasbHbIA HOCUTESb.

2.2. B ovgene KagpoB YUpexAeHWs CO3[4AI0TCA W XPaHATCA Cchefylouine rpynnbl JOKYMEHTOB,
cofepxaline faHHble 0 paboTHUKax B eAUHUYHOM WX CBOLHOM BUJE:
> [OOKYMEHTbI, cofepXallme nepcoHasibHble aHHble paboTHUKOB

- KOMM/EKCbl AOKYMEHTOB, CONPOBOXAAlOLMe NPOLEecC OOPMAEHUA TPYAOBbIX OTHOLUEHWUIA npw

npueme Ha paboTy, NepeBofe, YBOMbHEHUMY;

- KOMMJIEKC MaTepuanos No aHKeTUPOBaHUIO, TECTUPOBAHUIO;

- npoBefeHuIo cobecejoBaHUI C KAHAMAATOM Ha JO/MKHOCT;

- MNOAJIMHHMKMN 1 KOMWMN NPUKA30B N0 IMYHOMY COCTaBY;

- NINYHbIe AieNia U TPYLOBble KHUXKKN PabOTHUKOB;

- [lena, cogepxxaline 0CHOBaHMA K NpuKasy no MYHOMY COCTaBy;

- [ena, cofepxaline Mmatepumanbl attectauuy paboTHUKOB;

- [ena, cofepxaline mMatepuansl CnyXebHbIX paccnefoBaHuii;
CNPaBOYHO-UHPOPMALMOHHbIN 6aHK AaHHbIX N0 NepcoHany (KapToTeKW, XXypHasbl);
NOL/MMHHUKN M KOMUN OTYETHbIX, aHa/IMTUUYECKUX U CMPaBOYHbIX MaTepuanos, nepeLaBaeMblX
PYKOBOZLCTBY YUpexaeHus, PyKOBOAUTENAM CTPYKTYPHbIX NOAPa3feNeHNi;

- KONWuu OTYeTOB, Hamnpas/seMblX B rOCYapCTBEHHbIE OpraHbl CTaTUCTUKWN, HaI0roBble UHCNEKLNN,

BbILLIECTOSALLME OpraHbl YNpaBieHUs U Apyrue yupexaeHus.

> [OOKYMeHTaumMa no opraHusauumn pabotbl (MONOXEHMUS, LOKHOCTHbIE UHCTPYKUMUM PabOTHUKOB,
MPUKa3sbl, PacCnopsiXKeHNs, YKazaHsa PYKOBOLCTBA YUpexaeHns);
> [OOKYMEHTbI MO NJaHMPOBaHUIO, YYeTy, aHaiM3y M OTUYETHOCTM B 4YacTu paboTbl C MepcoHasIoM
YupexaeHus.

3. CBOP, OBPABOTKA U 3AWLNTA NMEPCOHAJIbHbIX JAHHbIX

3.1. TlopsafoK noay4vyeHUsA NepcoHabHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHUKa YUpexaeHus cnegyet nonyyaTb Y Hero camoro. Ecnu
MepcoHaibHble [aHHble PaboTHMKA BO3MOXHO MOMYYUTb TONbKO Y TPETbEN CTOPOHbI, TO PabOTHUK
[JO/MKEH ObITb yBeAOM/IEH 06 3TOM 3apaHee W OT Hero LO/DKHO OblTb MOYYEHO MUCbMEHHOE Cornacue.



CneunanncTt, OTBETCTBEHHbIA 3a cbop U 06pabOTKy MNepCcoHasbHbIX [aHHbIX, AO/MKEH CO0OLUTH
PaboTHUKY YupexaeHus o uensx, npegnonaraeMbiX UCTOYHUKAX M cnocobax nosyvyeHns nepcoHanbHbIX
[aHHbIX, a TaKXXe 0 XapakTepe nog/exalinx nosyyeHnto NepcoHasbHbIX aHHbIX U NOCNEeACTBUAX 0TKa3a
paboTHUKA faTb NMUCbMEHHOE COrnacue Ha UxX NonyyeHue.

3.1.2. Cneumnanuct, OTBETCTBEHHbIV 3a C60p M 06paboTKy MepPCOHaNbHbIX AaHHbIX, He MMeeT npasa
Tpe6oBaTb, MofyyaTb U 06pabaTbiBaTh NepPCOHabHbIE faHHble PaboTHMKA YUpeXAeHUs 0 ero pacoBoi,
HaLMOHAIbHON  MPUHAANEXHOCTU, MNOAUTUYECKUX B3rNafax, pPenurnosHbiX Wanm  UaocopecKmnx
yOeXAeHNAX, UHTUMHOWN >XWU3HW. B cnyyasx, HenocpefCTBEHHO CBfi3aHHbIX C BOMPOCaMu TPYAOBbIX
OTHOLLEHWIA, B COOTBETCTBMM €O CT. 24 KoHcTuTyuum Poccuiickoin depepaunn paboTogatesb Bnpase
noslyyaTb 1 06pabatbiBaTh AaHHbIE O YACTHOW >XM3HM PabOTHMKA TOIbKO C €ro NUCbMEHHOr0 COornacus.

K nepcoHanbHbIM AaHHbIM paboTHUKA OTHOCUTCA CrefytoLas nHhopMaLlms:

- aHKETHblE 1 Buorpagpuyeckmne LaHHbIe;
- cBeleHns 06 06pa3oBaHuu;
- CBE/leHWS 0 TPYA0BOM M 00LLEM CTaxe;
- CBE/leHMS 0 COCTaBe CEMbM;
- NacnopTHbIE faHHbIE;
- CBE/leHNS1 0 BOMHCKOM YUYeTe;
- CBeleHNs 0 3apaboTHON nnare;
- CBE/leHMS 0 COLUMANIbHbIX NbroTax;
- HaVMEeHOBaHWe CneLnanbHOCTH;
- 3aHMMaemast JO/MKHOCTb;
- CBeLleHVs 0 HaIMYnKn CYyUMOCTEN;
- aflpec MecTa XXUTeNbCTBa,;
- JOMaLLIHWA TenegoH;
- MecTo paboTbl UK y4ebbl YNeHOB CEMbU U POLCTBEHHUKOB;
- CoflepXXaHvie Tpy40BOro 40roBopa;
- COCTaB [leKNnapupyembliX CBELeHU 0 HaNMYMm MaTepuasbHbIX LLEeHHOCTEN;
- coflepXXaHve geknapauunmn, NoLaBaeMoii B Ha/T0rOBYH MHCMEKUMIO;
- NOA/IMHHUKM 1 KOMWW MPUKA30B MO JIMYHOMY COCTaBY;
- INYHbIE fena U TPYAOBbIE KHUXKMU;
- OCHOBaHWA K npukasam no SIN4HOMY COCTaBY;
- [ena, cofepxalyme matepuanbl N0 MOBbILEHUIO KBaIM(pUKALUA M NepenoarotoBke paboTHUKOB, WX
aTTecTaumm, cny>xebHbIM paccnefoBaHUAM;
- KOMUK OTYETOB, HanpaBsiemMble B OpraHbl CTaTUCTUKW.
O6paboTKa yKasaHHbIX MepcoHaNbHbIX AaHHbIX PabOTHUKOB paboTofaTesieM BO3MOXHA TO/bKO C
MX cornacus nnbo 6e3 nx cornacus B CrefyroLwmx cnyyasx:
#6 NepcoHa/bHbIe JaHHble ABATCA 06LLEA0CTYMHbIMY;
#6 nepcoHanbHble JaHHblIE OTHOCATCA K COCTOSIHMIO 3[40PpO0BbsA paboTHMKa M MX 06paboTKa Heobxoamma
[N15 3alUUTbI ero XXWU3HW, 340P0BbSA NN UHBIX XXU3HEHHO BaXKHbIX UHTEPECOB /IMO0 YKU3HU, 340POBbA UK
MHbIX XXW3HEHHO BaXXHbIX UHTEPECOB APYruX MWL, U NONYyYeHWe cornacus paboTHMKa HEBO3MOXHO;
S no TpeboBaHWKO MONHOMOYHbLIX T[OCYAAapPCTBEHHbIX OPraHoB B C/y4yasdx, MNpeayCcMOTPEHHbIX
(hefepanbHbIM 3aKOHOM.
3.1.3. CneumanncT, 0TBETCTBEHHbIN 3a CO0p M 06pabOTKY NepcoHasbHbIX faHHbIX, BpaBe 06pabartbiBaTb
nepcoHasibHble faHHble PabOTHNKOB TOMLKO C UX MUCbMEHHOMO COrnacus.
3.1.4. Cornacve paboTHUKa He TPebyeTCA B CNeAYIOLNX CNyYasX:

1) 06paboTKa NepcoHabHbIX AaHHbIX OCYLLECTB/AETCA HAa OCHOBaHWW TpPyAoBOro Kogekca P® unnm
MHOTO (hefiepasibHOr0 3aKOHa, YCTaHaB/IMBAKOLLErO ee Lieflb, YC/I0BUA MOMyUYeHUS MepCOHaIbHbIX AaHHbIX
N KPYr CyObeKTOB, NepcoHasibHble AaHHble KOTOPbIX MoA/exaTr 06paboTke, a Takke OnpeLenstoLLero
nonHoMouns pabotogaTens;

2) 06paboTKa NepcoHabHbIX AaHHbIX OCYLLECTBSETCA B LENSX UCMONHEHUS TPYAOBOIO 40roBopa;

3) 06paboTka NepcoHasIbHbIX AaHHbIX OCYLLECTBASETCA A1 CTATUCTUYECKUX WM UHBbIX HAay4HbIX
Lieneil Npu ycnoBmm 0653aTeNIbHOr0 06€31MYMBaHNA NEPCOHAIbHBLIX AaHHbIX;

4) 06paboTka NepcoHaNbHbIX [aHHbIX Heobxoauma [N 3alWMTbl XXWU3HW, 340POBbA WAN MHbIX
YXMN3HEHHO BaXKHbIX MHTEPEeCcOoB paboTHUKA, eCv MOYHYEHME ero COrnacus HEBO3MOXHO.

3.2. Tlopsagok 06paboTku, Nepefayn v XpaHeHUs NepcoOHabHbIX AaHHbIX.



3.2.1. PabOTHUK YupexaeHns npefocTaBisieT creyuanncTy, OTBETCTBEHHOMY 3a c60p M 06paboTKy
MepCcoHa/IbHbIX [aHHbIX, AOCTOBEPHble cBefeHMs 0 cebe. CreymanucT, OTBETCTBEHHbIA 3a c60p W
06paboTKy nNepcoHasbHbIX  [aHHbIX, MPOBepseT [OCTOBEPHOCTb  CBEAEHWW, CBepss  AaHHble,
npeLoCTaB/ieHHble Pa6OTHUKOM, C UMelLMMUCA Y paboTHMKA LOKYMEHTaMU.

3.2.2. B cooTtBetcTBUMN CO CT. 86, rn. 14 TK P® B uenax obecnevyeHus npas u cBO6OS Yenoseka u
rpaxgaHunHa crneynannct, 0TBeTCTBEHHbIN 3a cO6op 1 06paboTKy NepcoHanbHbIX AaHHbIX, Mpu 06paboTke
NnepcoHasIbHbIX JaHHbIX PaboTHUKA A0/HKHbLI CO6N0AATh Creaytolne obuine TpeboBaHuA:

a) 06paboTKa MepCcoHaNIbHbIX AaHHbIX MOXET OCYLLEeCTBAATLCA WCK/IOUUTENIBHO B Lensx
obecneyeHnst cO6MOA4EHNSA 3aKOHOB M MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, COAENCTBMSA pabOTHUKaM B
TPYLOYCTPONCTBE, 0OOYyYeHWM U NPOLABMXEHMUM MO cnyxbe, obecrneyeHWUs NMYHOM 6Ge30MacHOCTK
pabOTHMKOB, KOHTPO/A KO/IMYECTBA M KayecTBa BbINOMHAEMOV paboTbl U 06ecneyeHns COXpPaHHOCTU
NMYLLECTBA.

6) pabOTHVUKM N WUX NpPeacTaBUTeNIN LO/MKHbI ObiTb O3HAKOMJIEHbI MOA PACMMUCKY C AOKYMEHTaMu
YupexzeHus, yCTaHaBIMBaOLWMMKN NMOPALOK 06paboTKM NEepCcoHaNIbHbIX [aHHbIX PabOTHUKOB, a TakKxXe
06 ux npaBax v 0643aHHOCTSX B 3TOIN 06/1acTw.

B) BO BCex C/lyyasax OTKa3 pabOTHMKA OT CBOMX MpaB Ha COXPaHeHWe W 3aWwuTy TalHbl
HeaencTBUTENEH.

4. NMEPEOAYA N XPAHEHUWE NMEPCOHAJIbHbBIX JAHHbIX

4.1. Mpv nepefaye MNepcOHa/bHbIX [aHHbIX paboTHMKa Cneunannct, OTBETCTBEHHbIA 3a c6op W
06paboTKy NepcoHaNbHbIX aHHbIX, LO/DKEH cobnto4aTth crefytoLme TpeboBaHus:
> He coobulaTb MepcoHasibHble AaHHble paboTHUKA TpeTbell CTOPOHe 6e3 MUCbMEHHOro cornacus
paboTHMKA, 38 UCKNKOYEHNEM C/lyYaeB, KOrAa 3T0 He06X0AUMO B LiensxX npefynpexmneHns yrposbl
YXM3HW 1 300pOBbI0 PabOTHMKA, & TakXKe B CyyasXx, yCTaHOB/EHHbIX (hefepasibHbIM 3aKOHOM.

> He coobuWaTb NepcoHasibHble AaHHble PaboTHMKA B KOMMEPYECKUX Lensix 6e3 ero nucbMeHHOro
cornacus. O6paboTka MepCcoHabHbIX [aHHbIX PabOTHWKOB B LEeNsX MPOABMXEHMS TOBApOB,
paboT, ycnyr Ha pblHKe MyTemM OCYLLECTB/IEHUS MNPAMbIX KOHTAKTOB C MOTeHLMa/bHbIM
noTpebutenem C MOMOLLbLIO CPEACTB CBA3WM [OMYCKaeTCAd TONbKO C €ero npefBapuTensHOro
cornacus.
> lcnonb3oBatb NepcoHabHble AaHHble Pab0THMKA NWLWb B LENax, AN KOTOPbIX OHU COOOLLEHBI.
> CcrneuuanucTbl, MONYYMBLUME MNEpCOHasbHble [aHHble paboTHMKA, 0053aHbl COOMNIOAATL PEXMM
CEeKPeTHOCTU (KOH(UAEHLMANBHOCTN).

> CrneuuanncTbl, OTBETCTBEHHbIE 3a CO0P 1 06paboTKy AaHHbIX, LO/MKHbI OCYLLECTBAATL Nepesady
NepCcoHaNbHbIX AaHHbIX PabOTHMKOB B Npefenax YupexaeHus B COOTBETCTBUM C MonoxeHnem 06
06paboTKe NepCcoHabHbIX AaHHbIX PabOTHNKOB.

4.2. XpaHeHne 1 UCNONb30BaHMe NepcoHaIbHbIX AaHHbIX Pa6OTHUKOB:

> [lepcoHanbHble faHHblEe pabOTHNKOB 06pabaTbiBAOTCA U XPaHATCS B OTAeNe KajpoB.

> [lepcoHanbHble AaHHblE PAaBOTHNKOB MOTYT ObITb MOYyY€EHbI, MPOXOANTb AaNbHENLYIO 06paboTKY
M nepefaBaTbCAd Ha XpaHeHWe Kak Ha OYMaXHbIX HOCUTeNAX, TaK W B 3/1eKTPOHHOM BUAe -
NOKa/ibHOM KOMMbOTEPHOW CETU M KOMMbIOTEPHON Mporpamme.

Mpy nonyyeHUM MNepCOHaNbHbIX [aHHbIX He OT paboTHWMKA (38 WCKNHOYEHWEM CNydaeB, ecnu
nepcoHa/lbHble AaHHble OblM NpeAocTaBfieHbl paboToAaTeNt0 Ha OCHOBaHWUM (hefepaslbHOro 3aKoHa Unun
eCN NepcoHabHble faHHble ABNAITCA 06LWef0CTYNHbIMK) paboTojaTens A0 Havana 06paboTKM Takmx
MepcoHasbHbIX JaHHbIX 0643aH NPefoCTaBUTb PABGOTHUKY CMEAYIOLLYI0 MH(OpMaLKIO:

- HaMMeHoBaHue (thaMmnns, UMs, 0TYECTBO) M aApec oneparopa Uan ero NpeacTaBUTENS;

- LeNib 06paboTKM NepcoHasbHbIX AaHHbIX U ee NPaBoBOe OCHOBAHWE;

- NpeAnonaraeMble MoJib30BaTe/IN NePCOHANIbHbIX AaHHbIX;

- YCTaHOB/IEHHbIE HAcTOAWNM PeflepasibHbIM 3aKOHOM MnpaBa CybbekTa NepCcoHaIbHbIX AaHHbIX.

5. 40CTYTI KIMNEPCOHAJIbHbIM JAHHBIM PABOTHUKOB

5.1. MpaBo Agoctyna K NepcoHasbHbIM fAaHHbIM PaboOTHUMKOB MMEKT cam AUPEKTOop, CrheuunanuncTsl,
Ha3HayeHHbIe NMPUKa3oM AMpeKTopa:

- OVpeKTop YupexaeHus;

- COTPYAHWK OTBETCTBEHHbIN 3a BefleHNe KafpoB;



- COTPYLHMWKK ByXrantepun - K TemM faHHbIM, KOTOPble HEO6XO0AUMbI A/18 BbIMOMHEHUS KOHKPETHbIX

YHKLMNA;

- 3aMeCTUTeNIM PYKOBOAMTENA YUpex[eHus - K TeM [aHHbIM, KOTOpble Heob6XoAuMMbl [ANA

BbINO/IHEHUA KOHKPETHbIX (PYHKLWIA;

- PYKOBOAWUTENN CTPYKTYPHbIX NOAPa3LeNeHNiA, TONIbKO pabOTHUKOB CBOWX NOAPa3feNieHNiA, TONbKO

Te [laHHble, KOTOPble HEOOXOAMMbI /151 BbIMOIHEHUA KOHKPETHBIX PYHKLWIA;

- caM pabOTHUK - HOCUTENb faHHbIX
5.2. BHewwHuWin gocTyn.

[MepcoHaNbHble [AaHHble BHE OpraHu3auunm MOTyT MNpPefCcTaBNATbCA B [OCYLAPCTBEHHblIE U
HerocyapcTBeHHble PYHKLMOHa/IbHbIE CTPYKTYPbI:

- HA/I0roBble MHCMNEKLUN;

- NPaBOOXPaHUTe IbHbIE OPraHbl;

- OpraHbl CTaTUCTUKU;

- CTpaxoBble areHTCTBa;

- BOEHKOMaThI;

- OpraHbl COLMaIbHOr0 CTPaxoBaHus;

- NEHCUOHHbIE (hOHAbI;

- nogpasfeneHns MyHULUNaIbHbIX OPraHoB YrpaB/eHus.
5.3. Opyruve opraHusaymu.

CsefieHns 0 paboTHMKe (B TOM YuC/e YBOJIEHHOM) MOryT ObITb NpeAocTaBneHbl Apyroi
opraHv3aumy TONbKO C MUCbMEHHOro 3anpoca Ha 6/n1aHke opraHusauum ¢ MPUIOXKEHUEM KOMWK
3anB/eHnsA paboTHUKa.

5.4. POACTBEHHUKMN W YNEHbl CEMENA.

MepcoHabHble AaHHble pab0THUKA MOTYT BbITb NPeA0CTaB/eHbl POACTBEHHUKAM WK YNleHaM ero
CeMbM TONbKO C MUCbMEHHOTO paspeLLeHns caMoro paboTHMKa
5.5. PabOTHUK YupexaeHns nMmeeT rnpaso:

- nony4yaTb JOCTYMN K CBOMM MepPCOHaNbHbIM aHHbIM 1 03HaKOMJ/IEHWE C HAMW, BKIKOYas Npaso
Ha 6e3B03Me3HO0e MOoJTyYeHne Konuii Ni6oi 3anmcK, cogepxxalleii NepcoHanbHble JaHHble paboTHMKA.
- TpeboBaTb OT PaboTofaTens yTOUHEHUS, UCKTHOYEHUA NN UCNIPABNEHUS HEMOSHbIX,
HEBEPHbIX, YCTapeBLUNX, HEAOCTOBEPHbIX, HE3aKOHHO MOJTYYEHHbIX UM HE ABMSIOLWNUX HEOOXOAUMbIMY
4N Pabotogatens nepcoHanbHbIX AaHHbIX.
- nony4atb oT PaboTogaTens
- CBeJeHWs 0 NnLax, KOTopble MMEKT AOCTYM K MePCOHAbHbIM AaHHBIM UM KOTOPbIM MOXET
ObITb MPeOCTaB/IEH TaKON JOCTYM;
- nepeyeHb 06pabaTbiBaEMbIX MEPCOHANBHBIX AAHHbIX Y UICTOYHUK UX MOMYYEHUS;
- CPOKV 06pabOoTKM NePCOHaNbHbIX AaHHbIX, B TOM YKC/E CPOKN UX XPaHEHWS;
- CBefeHus 0 TOM, Kakue ropuanyeckre nocnecTeus ans cy6bekTa nepcoHabHbIX faHHbIX
MOXET MoBJieYb 3a c060i 06paboTKa ero NepcoHaNbHbIX AaHHbIX.
5.6. TpeboBsaTtb M3BeLLeHNs PaboToaaTeneM BCex ML, KOTOPbIM paHee Obln COO6LLEHbI HEBEPHbIE UK
HEMNoJ/IHble NMepCoHa/IbHble faHHble, 060 BCEX MPOU3BEAEHHbIX B HUX UCK/IOUYEHUSX, UCNPABNEHNAX UK
[ONONTHEHUSX.
5.7. O06xanoBaTb B YMOSIHOMOYEHHbIV OpraH Mo 3awuTe nNpas Cy6beKTOB NEPCOHA/IbHbLIX AaHHbIX UK B
cynebHOM nopsiiKe HernpaBoOMepHble AeCTBUA Unun be3aeiicTeus PaboToaatens npyu 06paboTke U 3aliuTe
ero nepcoHasibHbIX JaHHbIX.
5.8. KonupoBaTb 1 fief1aTb BbIMUCKN MEPCOHANbHBIX faHHbIX Pab0THUKA pa3peLlaeTcs UCKIUYNTENBHO B
CNYXeOHbIX LeNifgX ¢ MMCbMEHHOTO paspeLleHns OTBETCTBEHHOIO 3a BeieHWe Kafpos.
5.9. TMMepepgava wHGOpMaLMM TpeTbelk CTOPOHE BO3MOXHA TO/IbKO MNPW  MUCbMEHHOM  COrnacuu
pabOTHMKOB.

6. OTBETCTBEHHOCTb 3A HAPYLWEHWNE HOPM, PEI'Y/IMPYIKOLWNX OBPABOTKY U
SALLNTY MEPCOHANBbHbLIX JAHHBIX

6.1. PabOTHUKM YUpexXAeHUs, BUHOBHbIE B HAPYLLUEHWN HOPM, PErYNIMPYIOLMX MONyYeHne, 06paboTKy 1
3alMTy NePCOHaNbHbIX JaHHbIX Pab0THMKA, HECYT ANCLUMNIVHAPHYIO aAMUHUCTPATUBHYHO, MpaXKAaHCKo-
MpaBoOBY W/ YTONOBHYIO OTBETCTBEHHOCTbL B COOTBETCTBUU C (PeAepasbHbIMK 3aKOHaMMW.



6.2. [ANpekTop YupexAaeHus 3a HapyLleHWe HOpM, Perynvpytowmx nonyyeHue, 06paboTKy W 3awuTy
NnepcoHasibHbIX AaHHbIX PaboTHMKA, HECET aAMUHUCTPATMBHYK OTBETCTBEHHOCTb COrNacHo CT. 5.27 u
5.39 Kogekca 06 agMUHUCTPATMBHbLIX NpaBOHapyLUeHnsAxX Poccuiickoin defepaymm, a Takke BO3MeLLaeT
paboTHNKY yLlepb, NPUYMHEHHbLIA HENpaBOMEPHbIM WCMNOMb30BAHMEM WH(OPMaLMK, COAepKaLlein
nepcoHasibHble JaHHble PaboTHMKA.

MYHWULNMNANTbHOE MoAnucaHo LndpPoBOil NOANUCHIO:
BIOIMETHOE YYPEXKIEHWE MYHULIMMANBHOE BIOKETHOE
JOMONHUTENbHOIO YYPEXKAEHNE
OBPA3OBAHWA "OETCKMW ~ AOMONHNTENBHOTO
OBPA30OBAHUA "NETCKNWN
O3D'OPOBMTEanO: 0O300POBUTE/IbHO-
OBPA30OBATE/IbHbIN OBPA3OBATE/IbHbI
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